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Welcome to all new owners and occupants of the ABC Condominium. This is indeed a very special place 
to live - the building, its location, and its residents, all contribute to its uniqueness as a community. This 
handbook is intended as a convenient way to bring information concerning the ABCs to all owners. It is 
not intended to replace the "Declaration of Condominium Ownership" with its attached exhibits. The 
Declaration contains detailed information about the rights and responsibilities of owners, renters and the 
Condominium Association. Those documents are the final authority on rules and regulations in our 
community. This handbook is meant only to serve as a quick and easy reference source for the most 
common day-to-day questions that may arise. 
 
ARCHITECTURAL PRESERVATION 
 
The documents are explicit with regard to changes in the exterior appearance of the building. Any 
modification, changes, additions etcetera, to the common architectural elements, including but not limited 
to windows, walls, roofs, elevators and floors musts receive approval by the Board of Management prior 
to any such change being undertaken. A request for permission to make such a change must be 
submitted to the Board. Details of specific procedures which must be followed in order to receive approval 
can be obtained from either the Managing Agent or any Board Member. In addition, it is the Board's 
policy, that the west and south windows shall be decorated only in beige, off white or other light colors. 
 
BOARD OF MANAGERS 
 
This is the "governing" body of the Association and is selected by the owners to act in their behalf. 
Meetings are held at least once a month (with some exceptions), and a notice and agenda of the meeting 
is usually posted in advance of the meeting on the bulletin boards located near the mail boxes. The' 
Board of Managers consists of five resident unit owners, each serving a term of two years, and that 
annually selects from its membership a president, vice-president, treasurer, and a secretary, while one 
member serves at large. The Board is elected at the annual meeting of the owners. It is assisted in 
carrying out the business of the Condominium by committees. The committees usually include Budget, 
Housekeeping, Landscaping, Planning and Social. Residents are encouraged to let a Board member 
know of their willingness to serve on any committee which interests them. 
 
BUILDING SUPERINTENDENT 
 
The maintenance office is in the basement of the D Building near the Laclede door. Hours of work 
are, generally, Monday through Friday 8:30 – 4:00. The Building Superintendent should not be asked to 
do personal services for a resident. 
 
CABLE AND SATELLITE DISH 
 
The building is wired for cable to each unit's rear door. To install or modify cable access within the unit, 
the owner must contact the cable company serving the City of St Louis. Every unit; may also connect to 
the roof-top antenna through a box on the wall of each sun porch to access local TV. Contact the 
managing agent for information on satellite connections. 
 
CONDENSATE DRAINS 
 
The Managing Agent requires access to your unit each spring to clean the air conditioning condensate 
drains. Clogged drains cause severe damage to units below. Failure to provide access and consequent 
damage may render you responsible for it. 
 
 
 
CONDOMINIUM FEE 
 
Condo fees are assessed yearly and may be paid in twelve equal installments payable the first of each 
month. If payment is not received by the 15th, a 10% penalty is levied on the 16th.  
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Future payments will be applied first to accrued penalties before being applied to unpaid condo fees. A 
lien will be placed on the unit if payment remains unpaid for 47 days after it is due. If it becomes 
necessary to undertake lien proceedings, all charges incurred in connection therewith become the 
responsibility of the delinquent owner. 
 
DELIVERIES 
 
The Building Superintendent may accept packages delivered by UPS or other private carrier if the 
addressee is not available. Such parcels will be placed outside the addressee’s front door, except for the 
first floor, where they will be placed outside the back door unless other arrangements have been made. 
 
ELECTRICAL AND GAS SYSTEMS 
 
Each unit has two electric meters and a gas meter in a basement room of its building. The Condominium 
Association assumes responsibility and jurisdiction over gas and electric service leading to the meters, as 
well as service to all common areas. Unit Owners are responsible for repairs and replacements to both 
systems from the meters to their unit and within their unit, including wiring, fuses, circuit breakers, 
conduits, fittings and fixtures. 
 
All gas and electrical work must be performed by licensed personnel and all applicable permits must be 
obtained and furnished to the Board upon request. All gas and electrical work that is performed in the 
common elements areas must be approved by the Board prior to start of work. 
 
If electrical and/or gas service to other units must be interrupted for work approved by the Board, the 
owner must advise the Managing Agent at least one (1) business day in advance so that notification can 
be provided to residents. 
 
ELEVATORS 
 
Our elevators are old. Failure to observe the posted load limit may cause serious damage for which you 
may be found responsible. Before pushing the call button, make sure the red light is not on. If it is on, that 
means the elevator is in use. Wait a few seconds after the light goes off, so that the user has time to exit 
the cage. Pushing the call button too soon automatically closes the gate, preventing the occupant from 
exiting. 
 
Occasionally, the gate will not open.  If you are on the elevator push the button for another floor (for 
example, if you are on 5, push 4 or 6).  This will usually cause the gate to open.  If you are outside the 
elevator you will need to walk to another floor and call it from there.  DO NOT FORCE THE GATE. 
 
To avoid damage, it is essential to use the pads when moving furniture or bulky items by way of the 
elevator. To ensure the pads are in place when needed, give the Building Superintendent at least one 
weekday’s advance notice. He will put them up and will also remove them after your use, except after- 
hours or on weekends, when you are responsible for replacing them on their hooks. 
 
EXTERMINATOR SERVICE 
 
All common areas are sprayed monthly. To have your unit or locker sprayed, call the Managing Agent and 
provide access to your unit on the designated day, usually the first Monday in the month. 
 
FIRE PROTECTION 
 
Smoke detectors are installed on front and rear landings. It is of the utmost importance that residents 
become familiar with the system, evacuation procedures and the location of fire extinguishers which are 
placed along the basement corridor and the front stairways. Alarm pulls are on the front landings, the 
lobbies and by the Laclede door. There is no access to the roof from the rear stairs. 
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In case of fire in your unit: 
 

1. Call 911 giving your building number (4,10,14, or 20 North Kingshighway) and your floor and unit 
number. 

 
2. Pull the alarm located in your front staircase and alert your neighbor. 

 
3. Lock the door and close it prior to leaving your unit by way of the staircase. Only the front 

staircase has an access to the roof. 
 
In case the fire alarm sounds: 
 

1. When the alarm sounds, 911 must be called, and a fireman must be the one who turns the alarm 
off. The Fire Marshall advises that we can lose our fire Insurance if we turn it off ourselves. 

 
2. Before opening any door, check the door knob to see if it is hot. If it is hot, do not open it; try 

another door. 
 

3. If you cannot leave your unit because of possible fire or smoke, seal off any cracks in the doors 
with wet towels, open windows and wave sheets or other objects to attract attention. 

 
4. If the staircases are filled with smoke and you must attempt to leave the building, cover your head 

with a towel, stay low and take short breaths until you reach safety. 
 

5. If the staircase is not filled with smoke, walk down the stairs. Check the lobby indicator in your 
building to find out in which building the alarm is sounding. If it is in your building assemble out 
front. 

 
GARAGE 
 
See the ABC Garage Corporation. 
 
INSURANCE 
 
The Condominium Association carries insurance on the building and the common elements. You are 
responsible for the contents of your unit including improvements. The building itself is fire resistant but the 
contents of units are not. The Board strongly recommends that you carry insurance on your unit. 
 
KEYS FOR EMERGENCY USE 
 
The Board has installed a Key Safe to keep unit and locker keys of residents for use in an emergency. 
Only Board members and management have access. In addition, an owner may wish to give keys to a 
trusted neighbor, and inform the Board which neighbor has access. The cost of obtaining access to your 
unit or locker may be billed to your unit. 
 
LANDINGS - FRONT AND BACK STAIRS 
 
Landings, although part of the common elements, may be decorated by owners. Owners wishing to 
redecorate a landing should reach an agreement with the owner across the landing and submit plans to 
the Board. Owners who install carpet on rear landings are responsible for vacuuming it. Both front and 
rear stairs must be kept free from obstructions at all times. 
 
LAUNDRY ROOM 
 
The laundry room is in the southeast of the D building basement. Coin operated machines, owned and 
maintained by a commercial company, are for the use of residents only. Should a machine fail to operate 
either unplug it or mark it out of order and call the number on the machines to ask for repair.  
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The bulletin board there is for advertising items for sale or other general use. Donations to the collection 
of books and magazines are welcome. If you take a book, please replace it with another. 
 
LEASED UNITS 
 
Owners desiring to lease a unit must submit a signed lease and the Condominium Association’s Lease 

Addendum to the Board of Managers for Approval.  (See Appendix A.)  Among other items, the Addendum 

binds renters to all the provisions of the Declaration.  For the Board to approve the lease, it must have 

(a) a duration of at least one year, and 

(b) a security deposit of $ 500.00 (five hundred dollars) required by the addendum for the 

Condominium Association and the $ 200.00 (two hundred dollars) non-refundable moving 

charge both of which must be submitted together with the lease and lease Addendum. 

 
The Board will not approve a lease submitted by an owner who already has two units leased, or more than 
one lease per unit in any twelve (12) month period. 
 
Failure of the Owner to receive approval for the lease by the board with payment of the corresponding 

security deposit and moving charge will result in a $250.00 fine.   

 
LOCKERS AND BICYCLE STORAGE 
 
Lockers are owned by the Condominium Association and are assigned by the Managing Agent, when a 
resident moves in. Each unit is assigned one locker. Lockers are assigned on the basis of availability and 
are numbered by location. A locker must be vacated immediately when an owner or renter moves out of 
the building, even though the unit is retained by the owner until sold. Owners selling a unit should notify 
their listing agent of this locker policy, so that a prospective owner knows that a locker assigned to a 
previous owner will not automatically be assigned to a new owner. 
 
The Association assumes no responsibility for the contents of a locker. Owners are responsible for 
supplying a lock. For a change of locker, apply to the Managing Agent in writing. A file of requests is 
maintained and filled as lockers become available. A few less desirable lockers may be available for a 
small monthly fee on written application to the Managing Agent. 
 
The Association maintains bicycle storage rooms in the basement air shafts. Storage is on a space 
available basis. 
 
MAILBOX NAME PLATES 
 
The Managing Agent will supply name plates for your mail box and your in-house box. 
 
PETS 
 
Board approval must be obtained before pets may be housed in the units and pets must be leashed in the 
common areas. 
 
PLUMBING 
 
The Declarations state that unit owners are responsible for plumbing fixtures within their unit. The 
Association is responsible for those portions of the water service system located outside the unit. 
Responsibility for costs is also allocated. Unit owners are responsible for the cost of repairs to 
fixtures in their unit and the Association treats costs of common element repairs as a common 
expense. The term “required for the functioning” in the Declarations relates to the allocation of 
responsibility for portions of the plumbing system. The Association is responsible for getting water to the 
unit, not for functioning of a fixture (i.e.: faucet, sink, tub, shower or appliance) itself. 
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The Board of Managers defines the following as common elements for which it bears full responsibility for 
maintenance and repair: 
 

• All pipes and drains in the basement, the alley and behind the east side of the building. 
 

• All vertical pipes in the plumbing risers including hot and cold water feed lines, hot water return 
lines, waste stacks and vent pipes. The common element in vertical pipes is defined as 
extending to the first junction between them and the horizontal systems serving the units. 

 
To ensure the integrity of the plumbing system the Association will also assume responsibility for the 
maintenance of all plumbing lines, valves and traps embedded in bathroom floors or walls. Non-
embedded fixture and appliance shutoff valves, supply lines and drain lines for toilets, sinks, tubs, 
showers, washing machines and all other fixtures and appliances are the responsibility of the unit 
owner. 
 
The Board of Managers reserves the right of access to any common plumbing. Call the Condominium’s 
management company at once if a plumbing problem may be caused by a common element. 
 
No unit owner or tenant may tie into or make any changes to common plumbing without prior Board 
approval which must be applied for in writing. All plumbing work must be performed by licensed 
personnel and all applicable permits must be obtained and furnished to the Board. Unauthorized 
work will be removed at unit owner's expense. 
 
Defects caused by unauthorized plumbing work, plumbing work performed by unlicensed persons or work 
performed without applicable permits are the sole responsibility of the unit owner. The Condominium 
Association reserves the right to correct any such defects at the unit owner’s expense. 
 
Interrupting the water supply: There are no valves that shut off the water supply to individual units. If 
it is necessary to shut off your water, water has to be shut off to the whole building. At least 24 hours’  
notice must be given to other residents before work can begin. The Managing Agent needs to be 
present to supervise the process as the valves have to be turned very slowly to avoid damage. 
 
If it is necessary to shut down the building hot or cold water supply, it is essential that you inform the 
Managing Agent at least one (1) business day in advance. Failure to follow the proper shut down 
procedure may make you liable for any damage to the plumbing system and/or its circulating pumps. 

 
It is recommended but not mandatory that you use the same plumbing contractor 
that the Association uses for plumbing work in your unit. 

 

REAL ESTATE AGENTS 
 
To maintain security during a real estate open house, either for agents or for prospective buyers, the 
lobby doors may not be left open unattended. The Tele-entry system must be used or someone must be 
stationed in the lobby to direct people to the unit. Outside signs may be posted only during the hours of 
the open house. It is the owner's responsibility to inform the agent of these requirements and to provide a 
copy of the documents. The owner should also inform the Board which listing agent is handling the 
property. The Board reserves the right to remove lock boxes left after the end of a contract or after a sale 
is completed. 
 
REMODELING 
 
All major renovations in an owner's unit which involve common elements such as plumbing, gas, electric 
or structural members of the building must be submitted to the Board of Managers for approval of the 
plans prior to the start of work. A letter should accompany the plans and drawings. Contractors should 
provide letters of insurance and City permits. Owners are responsible for any damage to common areas, 
plumbing, wiring or gas lines. 
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Guidelines to be followed when remodeling a unit: 
 

1. Building materials and refuse shall be brought in or out of the building via the rear or Laclede 
doors, not the front doors. Debris shall be removed and hauled away daily. 

 
2. Pads must be used in the elevator. Notify the Building Superintendent at least one (1) business 

day in advance to have him install them. The contractor must remove and replace them on 
the hooks if the Building Superintendent is unavailable, at the end of each day's work. 

 
3. If utilities are to be turned off, the Managing Agent must be notified at least one (1) business day 

in advance so that residents may be notified. 
 

4. Owners are to notify workers that doors may not be propped open unless another worker or 
resident is stationed in view of the door. Parking is not permitted in the drive. An instruction sheet 
for contractors can be found in Appendix B. 

 
Many owners have gathered substantial information about the structural possibilities and limitations of 
their units that new owners should consider in planning their own remodeling. For example: 
 

1. There may or may not be inlaid mahogany sliding doors buried in the wall between the living 
room and the dining room. 

 
2. Many of the walls and vertical steam pipe chases and duct work that occupy significant portions 

of rooms can be entirely removed, but new flooring and ceiling will have to be patched in 
whatever place the removal occurs. 

 
3. Dryer, bathroom and range vents from two-bedroom units into the ABC canyons and fireplace 

chimneys from the sixth floor units to the roof may be permitted by the Board if an owner has a 
lien drafted and filed that makes that unit alone responsible for maintenance and any damages 
caused by that opening in the building exterior. 

 
 

4. In some units pantry walls and/or the wall between the kitchen and the hallway have been 
removed to enlarge the kitchen. 

 
5. The plumbing stacks permit installation of a laundry or guest bath east of the kitchen in three 

bedroom units with Board approval. 
 
 

6. In the bathrooms, some owners have discovered that the original ceramic wall tile is imbedded 
directly in a concrete-like compound (rather than plaster) and that it may not be removed without 
damaging whatever is installed on the other side of a party wall in your neighbor's unit. 

 
REPAIR OF DAMAGE DUE TO FAILURE OF THE COMMON ELEMENTS 
 
Board policy is as follows: 
 

Any damage sustained by a condominium unit which the owner believes is due to a failure of the 
common elements should be reported to a member of the Board of Managers immediately. A 
written report must be made to the Board as soon as possible, but in no case more than thirty 
(30) days after the date on which the damage occurred. Failure to report the damage within this 
time frame may result in the Board's refusal to honor the owner's claim. If unit damage occurs 
during an extended absence of the owner, the damage must be reported within 30 days of the 
owner's return. 

 
The Board and its Managing Agent reserves the right to inspect, either in person or by a third 
party, all reported damage prior to repair. Refusal to permit inspection may result in rejection of 
the claim.  
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If the inspection reveals that the damage is not due to failure of the common elements, the Board 
will notify the owner who will then be responsible for repairing the damage. 

 
If the inspection reveals that the damage is due to failure of the common elements, the Board will 
notify the owner that the repairs will be made at the expense of the Condominium Association or 
its insurance carrier. Whichever organization bears the expense will perform the repair work as 
soon as possible at a mutually agreeable date and time. 

 
Failure to permit the authorized repair to begin within 30 days of notification by the Board of its 
approval may result in rejecting the owner's claim for damages. 

 
The Board and its Managing Agent reserve the right to inspect all repair work in progress and on 
completion. Failure of an owner to permit these inspections may result in the Board refusing to 
honor any claims related to the quality and extent of the authorized work. 

 
The extent of any repair work performed at the expense of the Association's insurance carrier will 
be determined by that carrier. 
 
The extent of any repair work performed at the expense of the Condominium Association will be 
limited as follows: 

 
Plaster or plaster board walls will be restored to a paint-ready condition. Paint-ready means ready 
for decoration (paint, wallpaper etc.). Wall decoration and coverings are considered personal 
property or contents, and will not be replaced by the Condominium Association. 

 
Wood trim and wood floors will be restored to a finish ready condition. Finish ready means ready 
for decoration (Paint, stain, varnish, wax, etc.). Carpeting and other floor coverings are 
considered personal property or contents and will not be replaced by the Condominium 
Association. 

 
Stone or tile floors or walls or mirror walls will be restored to provide a smooth surface ready for 
replacement of stone, tile or mirrors. These items are considered personal property or contents 
and will not be replaced by the Condominium Association, except in the case of bathroom floors. 
When a portion of a bathroom floor has been destroyed to reach an embedded pipe, the 
Association will assume the responsibility for retiling the whole floor (if it is necessary) with the 
least expensive tile available. If the owner wishes to use a more expensive tile, that person must 
bear the additional expense. 

 
Personal property, unit contents, or other items designated as the responsibility of the owner by 
the Declarations or any Board policy will not be replaced by the Condominium Association. Such 
items include, but are not limited to, carpeting, cabinets, furniture, wiring, light fixtures, plumbing 
fixtures, etc. 

 
 

These Board policies shall not supersede any rights or obligations of the carrier of the 
Condominium Association's insurance policy on the building. 

 

ROOF 
 
The roof must not be used for sunbathing or any other leisure purpose. It can only be used for repair and 
service of air conditioner compressor units or as an emergency exit, but even then high heels are 
prohibited. They may damage the membrane of the roof. 
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SECOND HAND SMOKE 
 
Smoking of tobacco or any related product in the hallways, lobbies, elevators and another portion of the 
common elements of the Condominium, and within a distance of twenty feet (20’) of the exterior of any 
building, shall be prohibited. 
 
Any Owner who engages in or permits smoking within his unit shall take all reasonable steps and utilize all 
devices reasonably available to minimize the migration of second hand smoke to another unit or the 
common elements.  
 
Any second hand smoke that enters a unit of the common elements from a unit shall be grounds for the 
affected owner or the Association, as the case may be, to consider such second hand smoke as a 
nuisance which shall be enforceable by the Association as a violation against nuisances in the Declaration, 
Article 7, Section F. 
 
SECURITY 
 
Exterior doors must be kept closed, never wedged open and locked at all times. If you are out of sight of 
the door, keep it locked. Make sure the garage door locks behind you. If a door is open and nobody is in 
sight, close it. Instruct contractors and delivery personnel to secure the door when leaving. 
 
TELE-ENTRY SYSTEM 
 
Your telephone number must be keyed into the system by the Managing Agent. The lobby phone 
automatically disconnects one minute after being answered. 
 
TRASH AND RECYCLING 
 
Household trash and garbage must be placed in the bags provided (or similar quality bags) before being 
put down the chute. Heavy objects and kitty litter should be double bagged. Boxes should be placed by 
the door to the chute in the basement. Large items and debris must not be placed in or by the dumpster. 
The hauling contract does not include the removal of debris. The Board occasionally rents a large 
container for disposal of large items. 
 
Recycling of all recyclable plastic bottles, cans, boxes and paper (unsorted) is available in the back 
stairwell room in the basement of the C building and in the trash room of the B building. 
 
WINDOWS 
 
Condominium unit windows are not part of the common elements. Per the Declarations, unit owners are 
responsible for the maintenance, repair and replacement of the windows in their unit. 
 
The old double-hung windows may be replaced with prior approval from the Board. 
 
The Board has a policy of reimbursing for the cladding. Application has to be made to the Board with 
evidence of incurring the expense. Curved windows also can now be replaced at the owner's expense 
with prior Board approval. Storm windows and screens may be installed at owner's expense with Board 
approval. Responsibility for installation of any of these windows lies with the owner. 
 
WORKROOM 
 
A workroom and workshop with an exhaust fan is in the northeast room of the B building basement. The 
key to exterior doors fits the workroom. 
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THE ABC GARAGE CORPORATION 

 
CORPORATE STRUCTURE 

 
The ABC Garage is not part of the ABC Condominium. The garage is owned by The ABC 
Garage Corporation. Therefore, the garage property is not part of the common elements of the 
Condominium. However, the Garage Corporation has the same officers as the Association; president, 
vice president, secretary and treasurer. Officers elected by the Condominium Association automatically 
become officers of the Garage Corporation. 

 
Parking Spaces 

 
There are 62 parking spaces in the garage and 5 parking spaces in the alleyway immediately behind 
the building. Use of these parking spaces is regulated by parking space leases. Under the terms 
of an easement, use of the parking lot behind the building is restricted solely to tenants of the 
Parkway Apartments building on Laclede Avenue. 

 
Parking Space Leases 

 
Parking spaces are leased only to ABC Condominium unit owners. The parking space leases are 
transferrable to the purchaser of a leaseholder’s condominium unit. Parking garage tenants have 99 
year transferrable leases for their space(s). Parking space leases are only transferrable to the 
purchaser of a garage tenant’s Condominium unit. A monthly rent is charged for each parking 
space lease. Parking spaces may be subleased to another Condominium resident by the lease 
holder only. A sublease form issued by the Garage Corporation must be used for all subleases. 
Sublease forms are available from the managing agent. 

 
A sub lessee may not further sublease the parking space. 

 
DRIVEWAY 

 
The garage is owned by the Garage Corporation, as is the driveway at the rear of the buildings. An 
easement provides access to the parking lot above the garage which is used by residents of the 
building to the east. The parking lot is exclusively for use of the tenants of the Parkway apartment 
building. ABC Condominium residents may not use the parking lot. 

 
Parking in the driveway, except in designated leased spaces, is prohibited in order to maintain access 
to the parking lot and in case of an emergency. 
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APPENDIX A 

 

ADDENDUM TO LEASE 
 

This Addendum to Lease dated as of   the     _ day of     _ , _  by and 
between   (Lessor) and   _ _   (Lessee). 

 

WHEREAS, the Lessor and Lessee entered into a lease of even date herewith for premises described 
therein as Unit No.   in the ABC Condominium, St. Louis, Missouri (Premises); 

 

WHEREAS, in order to comply with the rules and regulations promulgated by the Board of Managers 
("Rules and Regulations") and in order to insure the compliance with the ABC Condominium Declaration 
of the Condominium Ownership and of Easements, Restrictions, Covenant and By-laws for ABC 
Condominium dated November 30, 1997, recorded in Book 142M, Page 778 in the Office of the Recorder 
of Deeds for the City of St. Louis, Missouri ("Declaration"), the parties hereto have executed this 
Addendum. 
 
NOW, THEREFORE, in consideration of the covenants and conditions contained in the Lease and the 
requirements of the Declaration and the Rules and Regulations, the parties hereto agree as follows: 
 

1. The Lessee hereby acknowledges the authority of the Declaration as well as the Rules and 
Regulations. The Lessee also hereby acknowledges that he or she has had the opportunity to 
review the Declaration and the rules and regulations and is aware that a copy thereof is available 
for review in the office of the Managing Agent of the ABC Condominium, and is in possession of 
the Informational Handbook. 

 
2. Lessor and Lessee agree that any violation of the terms of the Declaration or the rules and 

regulations shall constitute a default under the Lease. 
 

3. The Lessor hereby grants the Board of Managers the authority to act on his behalf to enforce the 
Declaration and rules and regulations with respect to the Lessee, and if necessary, institute 
eviction proceedings on behalf of the Lessor. Both the Lessor and the Lessee acknowledge that it 
is necessary to give the Board of Managers the right to enforce the terms of the Declaration and 
the Rules and Regulations through the eviction of the Lessee, in the event of any violation 
thereof, in order to protect the health and welfare of the residents and unit owners of the ABC 
Condominium. 

 
4. In the event that the Board of Managers becomes aware of any violation of the Declaration or 

rules and regulations by the Lessee, the Board of Managers may, in its sole discretion, provide 
the Lessor and the Lessee with written notice of such violation, and stating that unless such 
violation is cured within ten (10) days (unless the violation involves a hazardous condition, which 
shall be cured immediately) the Board of Managers may declare the Lease in default and 
commence eviction proceedings. 

 
5. Both the Lessor and Lessee acknowledge that the Board of Managers shall have no obligation 

under the Lease to Lessee, Lessor or any other party. The Lessor and Lessee acknowledge that 
the Board of Managers shall have no obligation to bring any action against the Lessee for 
violations of the Declaration or rules and regulations, unless the Board of Managers chooses, in 
its sole discretion to do so, pursuant to the terms of the Declaration. 

 
6. In the event the Board of Managers incurs any costs or expense, including attorney's fees, due to 

any violation of the Declaration or Rules and Regulations by the Lessee, the Lessor and the 
Lessee shall jointly and severally be responsible for paying all such fees and costs to the Board 
of Managers. Such sum shall be deemed to be a special assessment against the Premises 
pursuant to the terms of the Declaration including, but not limited to Article Eight (8) thereof. 
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7. The Lessor and Lessee hereby deposit the sum of $  
 

_  with the Board of 
Managers in order in guarantee the performance of all obligations and conditions of the Lessee 
under the Lease, including but not limited, to, the compliance with all terms of the Declaration and 
the Rules and Regulations further to protect the Association against damages done by the lessee 
to the Common Elements of the Buildings. In the event of any violations thereof or in the event of 
any damage to the common Elements, such sum may be applied towards the remedy of such 
violation or repair of the Common Elements. Such deposits shall be returned to the Lessor and 
Lessee at the end of the term of this Lease after the application of part or all of such deposit for 
the remedy of any violation of the terms and condition of the Lease. 

 
8. Lessee agrees to pay to the Board of Managers upon the execution of the Lease a fee of 

$ as a moving charge to help defer the cost incurred by the Association in 
providing janitorial and building assistance. 

 
9. Lessee and Lessor agree that no person shall reside in the unit who has not signed both the 

Lease and this Addendum. 
 

10. Lessee agrees that he or she shall not sublease the unit or rent any portion of the leased 
premises to other parties at any time without the permission of the Board of Managers. Lessor 
agrees that he shall not consent to a sublease of the unit without the permission of the Board of 
Managers. 

 
11. By signing this agreement, Lessor and Lessee acknowledge and warrant that a copy of the 

Association Declaration and By-laws, and Association Handbook has been provided by the 
Lessor to the Lessee. 

 
IN WITNESS WHEREOF, the parties hereto have executed this Addendum to Lease as of the day and 
year first above written. 
 

LESSOR: 

LESSEE: 

Receipt of Lease is hereby acknowledged this _  day of ,   
 

By 
ABC CONDOMINIUM ASSOCIATION 
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THE ABC CONDOMINIUM ASSOCIATION 
 

 

 
 
APPENDIX B 

 

NOTICE TO CONTRACTORS 
 
Please follow our rules and regulations so security is maintained and our building is kept clean. 
 

1. Do not park in alley on the East side of the building. 
 

2. Some electricity in your unit may be controlled at fuse boxes outside your unit. DO NOT ASSUME 
THAT ELECTRIC WIRING IS “DEAD” JUST BECAUSE YOU HAVE TURNED OFF 
ELECTRICITY AT THE FUSE BOX IN YOUR UNIT. Check with the Managing Agent or Building 
Superintendent for the location of other fuse boxes. 

 
3. Notify Management at least 24 hours in advance of turning off water, gas or electricity beyond 

your unit. They need time to notify other residents so they can take appropriate action. 
 

4. Do not throw debris down the trash chute. 
 

5. Do not throw debris out the windows. 
 

6. Do not put debris in the ABC dumpsters. 
 

7. Remove debris from the premises daily. 
 

8. Do not use the Kingshighway entrances and lobbies. Use the Laclede door and back entrance 
when removing debris. 

 
9. Do not prop doors open unless someone stays at the door. 

 
10. Do not admit persons unknown to you into the building. 

 
11. Ask the Building Superintendent to put up elevator pads and floor mats if you are taking 

equipment, furniture, or other large objects in the elevator. 
 

12. If you should damage stairs or elevators in any way, please notify the owner that you are working 
for. You and the owner are responsible for such damages. 
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